
Basics of APA 
Style



Order of Pages

• Title Page (page 1)

• Abstract (Start on a new page after the title page)

• Text (Start on new page after the abstract)

• References (Start on a new page after the end of 
the text)

• Footnotes (start on a new page after the 
references)

• Tables (start on a new page after the footnotes)

• Figures (Start on a new page after the tables)

• Appendices (start on a new page after the tables or 
figures)



Paper Formatting: Title Page

• Title of the paper (centered and bolded, ≤ 12 words)

• Name of each author of the paper

• Affiliation for each author (e.g., Department of 
Psychology, Allegheny College)

• Author Note

• This includes the address of the department and 
contact information for corresponding Author

• Running Head

• A 50 character, all caps, title for your paper

• Page Number



Running 
Head

Page 
Number

Title

Author(s) & 
Affiliations

Author Note



Titles should be effective

Effective Title Ineffective Title Rationale

Effect of Depression on the  Decision to 
Join a Clinical Trial

A Study of the Effect of Depression on 
the Decision to Join a Clinical Trial

More direct: Unnecessary words have 
been cut

Why and When Hierarchy Impacts Team 
Effectiveness: A Meta-Analytic 

Integration

Hierarchy and Team Effectiveness More precise: The relationship between 
variables has been clarified; the type of 
research (meta-analysis) has been 
specified

Closing Your Eyes to Follow Your Heart: 
Avoiding Information to Protect a Strong 

Intuitive Preference

Closing Your Eyes to Follow Your Heart More informative. A creative title has 
been balanced with a substantive subtitle



Paper 
Formatting: 

Abstract

‘Abstract’ should be bolded and 
centered

Should be no more than 250 words

Can be written in paragraph or 
structural form

‘Keywords’ should be left justified and 
italacized



Abstract

Not 
Indented

Keywords



Paper 
Formatting: 
Text (Body)

The body of the paper contains the main contributions of 
the author, including the introduction, method, results, 
and discussion

The body starts on a new page of the abstract

The title will be centered and bolded

The text should be left-aligned & double spaced with the 
first line of each paragraph being indented once

You may use subheadings. DO NOT start a new page or 
add an extra line break when a new heading occurs. 



Title bolded

New Page



Paper 
Formatting: 

Reference List

Start the reference list on a new page after the body 
and before any tables, figures, and/or appendices

‘References’ should be in bold and centered

Double-space all reference list entries 

Use a hanging indent for all references

Arrange entries in alphabetical order by surname of 
first author



Bold & 
Centered

Hanging 
Indent



More 
Reference List 

Information

One-author entries should be arranged by year of publication, 
with the earliest first

One-author entries precede multiple-author entries, regardless 
of publication year

Multiple-author entries in which all authors appear in the 
same order should be arranged by year of publication, with 
earliest first

Multiple-author entries with the same first author and 
different subsequent authors should be arranged 
alphabetically by the surname of the second author, or if the 
second is the same, the surname of the third author, and so on



Paper Formatting: Appendices

• Appendices include:

• List of stimulus materials

• Instructions to Participants

• Tests, scales, or inventories developed for the current study

• Detailed descriptions of complex equipment

• Detailed demographic descriptions of subpopulations in the study

• Detailed ads for recruiting (if necessary; Students only)

• Informed Consent Form (Students only)

• Debriefing Statement (Students only)



Paper 
Formatting: 
Appendices

Begin each 
appendix on a 
separate page 

after any 
references, 

footnotes, tables, 
and figures

Give each 
appendix a label 

and a title 
(Appendix A; 

Appendix B, etc.)

The appendix 
should be listed in 
ther order in which 
it is mentioned in 

the text

The appendix title 
should describe its 

contents



Appendix 
Title



Elements of APA Papers: Fonts

11-Point Calibri 11-Point Arial
10-Point Lucida 
Sans Unicode

12-Point Times 
New Roman

11-Point Georgia
Note: May use 

sans serif font size 
8-14 for figures



Elements of APA: Line Spacing 
Exceptions

Title Page: Elements are double-
spaced. An additional double-

spaced blank line appears 
between the title and byline. At 
least one double-spaced blank 
line appears between the final 
affiliation and any author note

Table Body and Figures: Words 
within a table cell may be single-

spaced. If text appears on the 
sample page as a table or figure, 
insert a double-spaced blank line 
between the text the table/figure



Elements of APA: Line Spacing 
Exceptions

Footnotes: These 
appear at the bottom of 
the page on which they 

are called out and 
should be single-spaced

Equations: May have 
triple or even 

quadruple-spacing 



Elements of APA: Heading Levels

Level Format

1 Centered, Bolded, Title Case Heading
Text begins as a new paragraph.

2 Flush Left, Bold, Title Case Heading
Text begins as a new paragraph.

3 Flush Left, Bold Italic, Title Case Heading
Text begins as a new paragraph.

4 Indented, Bold, Title Case Heading, Ending With a Period. Text begins on the same line and continuous as 
a regular paragraph.

5 Indented, Bold Italic, Title Case Heading, Ending With a Period. Text begins on the same line and 
continuous as a regular paragraph. 



Level 1

Level 2

Level 3



Basic Mechanics of APA



APA Style Dos

• > 10 = Write number numerically

• < 10 = write out number in words

Number Rules:

• Focus on relevant characteristic but 
acknowledge relevant differences 
too

• Adjectival forms vs. Adjectives as 
nouns in labels

Bias Free Language



Reducing Bias

Age

• Person or Individual for anyone

• 12 or younger: infant, child, girl, trans girl, 
boy, etc.

• 13-17: Adolescent, young person, youth, etc.

• 18+: Adult, woman, man, trans man, trans 
woman, etc.

Disability

• Person-First Language

• Avoid Negative and Condescending 
Terminology



Gender and Sex

• Gender vs. Sex

Racial and Ethnic Identity

• Capitalization of Racial and Ethnic 
Terms

• Do not hyphenate multiword 
names

• Avoid “Racial Minorities/Minority”


